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Database Preparation Steps

1. Start Access

2. Create the New Blank Database file

3. Begin creation of the db table in design view (Datasheet, Views, View, Design View)
4. Name the table.

5. Define the fields, data types, etc.  in the table.

6. SAVE the table in the db. 
(right click on the tables name tab, save)
7. Add data records to the table 
(Datasheet, Views,View, Datasheet View)

8. Review and check the contents of the table data

9. Create and use a form to view the data
(Create, Forms, Form)
10. Begin creation of any other db tables using the design view

11. Define the fields in these other tables.

12. SAVE these tables in the db.

13. Add data record to these tables.
